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Unicode

Most books don’t use more than the characters on our keyboards. There is the occasional need 
for © or é. Word has an Insert > Symbol feature, Programs like Affinity Publisher or InDesign have 
glyph panels. But with hundreds, thousands, even tens of thousands of glyphs in a font, finding 
what you need can be daunting (both TTF and OTF fonts can contain over 64,000 characters).

More convenient would be learning a 4-digit code, and type it in as you are working. That 
recognition, in the1980s, grew into Unicode: a code that would identify specific characters, 
worldwide. Today, the Unicode Consortium coordinates the development of Unicode. It covers 
modern languages, historic scripts, and long-dead scripts: that’s between 159–1000 languages, 
depending on how you count them, containing, in Version 14.0, 144,697 characters!

For more information: https://www.unicode.org/main.html; for Unicode tables: https://www.
unicode.org/charts/

It is important to remember, what should be obvious, most Unicode characters are not contained 
in most fonts. Glyphs used in a document that are not contained in a font are represented by a 
space, a box, or some odd symbol, and unrepresented characters can cause huge problems, from 
font substitutions to a book not printing at all.

Using Unicode is simple, but it can feel daunting because it’s something most of us don’t do.

Character Map: this is a PC feature, that opens a panel with all of the characters contained within 
a specific font. Scrolling is usually impractical. Set Character set to Unicode, then type the code 
into the box. The desired character will be highlighted. Click Select, then Copy: paste it where 
you want it. The codes are not case sensitive, you can use, for example, 203D or 203d.  

Macs have a similar feature, see https://www.macworld.com/article/232439/how-to-find-and-
insert-special-characters-in-macos.html also, https://www.macworld.com/article/671016/how-
type-at-euro-hash-special-characters-mac.html

Print books: For print books, if the font you use has the character you want, you’ll have no trouble 
using Unicode code. If it does not, for example, have é, use a similar font that has the é, but only 
for the é. For eBooks, there are limits on what Unicode characters you may use, check the 
documentation for eBooks.

Unicode vs. Keystroke: The Windows Character Map shows characters and their respective 



Unicode value, or code points. Some characters, also have a keystroke value as well, for 
example:

© —Unicode U+00A9 and Keystroke Alt+0169
°   —Unicode U+00B0 and Keystroke Alt+0176

Because programs like Affinity Publisher, or InDesign do not recognize the keystroke Alt+ 
code, and because you can use the Unicode values in programs like Word that accept both 
keystroke codes and Unicode values, the following charts show only the Unicode values.

Case sensitive: The code is not case sensitive.

Numeric Keypad: Word requires that Alt+ values be typed on a numeric keypad, not your basic keyboard. 
For keyboards without a numeric keypad, there are emulators. In Window 10, for example: Ctrl            O 
will bring up the On Screen Keyboard. Click on the Options Key, then select Turn on numeric keypad. 
Finally, make sure NumLock is on (blue). When entering numbers make sure you hear the click or see the 
number before entering the next number. SeeWord below.

Using Unicode: This is program specific:

Word: Type the Unicode code on your keyboard, hold down Alt type x—e.g. 00a9 > Alt x © Or, for Alt+, 
hold the Alt key, enter the Alt+ code on your numeric keypad, hit enter or the spacebar—e.g. Alt 0169 > 
Enter ©

Affinity products: type U+ and the code, hold down Alt and type u—e.g. u+00a9 > Alt u ©

InDesign: other than using InDesign’s Glyph Panel, you need a script to use Unicode. See https://
creativepro.com/type-any-unicode-character-you-want-in-indesign/

In the following, except for the seven Unicode examples at the end, everything is from Times New Roman.














