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GLOSSARY of TECHNICAL TERMS

ABBREVIATIONS:

2s:
AA:
bf:
bls:
¢ and s.c:
c and lc:
cap:
ctr:
dpi:
it:
eq:
Ic
Isp:
PE:
rb:
rd:
rom:
sc:
sp:
SS:
stet:
tr:
wi:

ADHESIVE: In binding, also perfect binding. An adhesive is one where an adhe-
sive 1s applied to the text block spine—gluing the individual leaves along

References to PDF are to separate PDFs, which are also incorporated into the large PDF
From Type to Books: all located on http://www.12on14.com. Words in small caps are defined
elsewhere in the glossary.

AA See Author’s Alterations.

2 Side, as in “prints 2s”
Author’s Alterations

bold face
Bleed 1 side

caps and small caps
caps and lower case

capitals
center

dots per inch
also ital: italic
equal

lower case
letter spce
printer’s error
run back

run down
roman

small cap
spell out
same size

let stand
transpose
wrong font

their inside/spine edges.
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AGaTe: Unit of measure used in newspaper advertising: 14 agates to an inch.

ALIGNMENT: In layout and typesetting, alignment is the placement of text or images
relative to a page, column, or table cell. See Type PDF.

ALTERATIONS: Changes made in the original copy: see AUTHOR’S ALTERATIONS and
PRINTER’S ERRORS.

AMPERSAND: The “and” symbol: “&.”

ANTI-ALIASING: A technique for minimizing distortion known as aliasing: reducing
distortion when representing a high-resolution image at a lower resolution.

ARrcHIVAL: Refers to the quality of preservation. In books it refers to the materials
used to construct the book. Paper: most paper is made from wood pulp. Wood
pulp contains lignum, which if it is not removed, acidifies and causes the pa-
per to become brittle and yellow. Wood pulp paper can be deacidified during
manufacture, and buffers can be added to prevent the formation of additional
acids due to environmental contaminants. Cotton or rag paper, also known and
museum grade, is both acid and lignum free. Plastics can gas out and cause
deterioration. Plastics such as polyethylene or Mylar can be used archivally.
Ink, too, can be lightfast or fugitive.

ARTIFACTS: Visible defects caused by digital encoding. There are two main types:
purple fringing and compression artifacts.

AscenDER: The part of a lowercase letter that extends above the x-height: e.g. d, b,
or h. See Type PDF.

AUTHOR’S ALTERATIONS: or AA: usually companies setting type or laying out books,
ads, etc., limit AA’s and charge for AA’s beyond the limit. Changing “from”
to “form” won’t disturb the page layout, but adding or removing even one
word may add or remove a line, which, in turn could alter many pages before
and after: creating widows, uneven page lengths etc. These are different from
PE’s, PRINTER’S ERRORS, corrections made to eliminate an error introduced in
converting the manuscript to type, or a variation from the approved layout.

B&W: Black and white: traditionally referring to silver-gelatin photograph prints:
continuous tone prints in shades from white to black. In digital art, a good B&W
conversion from a full color image involves using certain percentages of infor-
mation from the red, green, and blue channels. See grayscale. See Color PDF.



BACK MATTER: See END MATTER.
BackBonE: The Spine of a book.
BaseLINE: The horizontal line on which all letters and punctuation stand.

Basis weiGHT: Also “basic weight.” The weight in pounds of a ream of paper cut to
a standard, or basic, size: The basic size for bond, ledger, laser jet, ink jet, and
writing paper that size is 177 X 22”; for book and offset paper it is 25” X 38”;
for glassine, newsprint, and tissues, it is 24” X 26”. For example, a ream of
8 1/2 X 11 inch 24 pound laserjet paper doesn't weigh 24 1bs, although four
reams (at 17 X 22”) would.

BASTARD TITLE: Se€ HALF TITLE

BEziEr cURVES: In vector graphics, Bézier curves are used to create smooth curves
that can be scaled indefinitely. In some programs they remain vector based, in
others they are rasterized to be used.

BiBLIoGRAPHY: A list of books on a particular topic or by a specific author.

BmnDER’s BOARD: The heavy pasteboard stiffener in a book cover—hardbound, case-
bound—over which cloth, leather, or paper, is applied.

BmnpinG: The covering for the pages of a book. Commonly:

CASE BINDING: A case or binding made of hard covers. Synonymous
with hardbound.

SMyTH SEWING: A binding process in which a thread is passed through
the fold of each signature. Case bound books are normally Smyth
sewn. Dover books are Smythe sewn then paper bound.

SipE sTiTcHING:  If sewn, a thread i1s passed through the entire book
from the side to side; if stapled, a staple is passed through the
entire book from side to side.

SapDLE sTiTCH: a binding stitch made by stapling folded and gathered
sheets with a staple through the center of the folded sheets.

PerrecT BINDING: After folding and gathering, the folded edges are
trimmed and roughened, that is the spine, to which an adhesive
is applied. The book is finished with a wraparound paper cover.

SpiraL: A mechanical binding that feeds a continuous spiral of metal or



plastic through small holes that go through the entire book from
side to side.

Comg: Is a mechanical binding that feeds a plastic, curved, “comb” the
fingers of which curve through holes running from side to side
of the book along the spine.

RING: A mechanical binding that uses metal rings that go through holes
running through the book from side to side.

PosT: A mechanical binding, that uses threaded male and female posts,
lick a bold and nut, through holes in the book running side to
side, to hold the book together.

Brack LETTER: Originally, Gothic or German handwriting, common in the 15th cen-
tury. Now, any type based on the handwriting, text type. See Type PDF.

BLEED: When a image extends beyond the trim line of a page; e.g. BIS, bleeds
one side. To ensure a perfect bleed, it is important to work to the printer or
binder's tolerances.

BLIND FoLIO: A page number that is counted but not shown in the makeup.

BLIND sTaMP: An impression—embossed or debossed—made in the cover, letter-
head, etc. without the use of color.

BLock QUOTES: See EXTRACT.

Brow up: To enlarge; or that which has been enlarged (photograph, chart, map, etc.)
is called a blowup.

BLurB: Descriptive text on a book jacket.

Bopy Type: The typeface used for the main part of a job; also text type.
BoLp: A heavy version of a regular typeface. See Type PDF.

Book cLotH: Sized, glazed, or impregnated cloth used for book covers.

Book papPER: Paper made for manufacturing books, magazines, and pamphlets, as
opposed to newsprint, writing, or cover stock.



Brackets: A glyph used for enclosing material [thus].
BreAkK LINE: Short lines used to separate footnotes from text body.

BroapsIDE: A broadside page is designed to be read when the book is turned 90 de-
grees, also called landscape. More commonly, also broadsheet, a large sheet
of paper, printed on one or two sides such as an advertising circular.

Buckram: Heavy book cloth used for library bindings, or for large books.

BuLking pummy: A dummy book constructed to match the finished book except
made of blank pages, used to determine the feel of the book and to confirm or
assist in size and position of elements on the cover and confirming the width
of the spine.

BuLLET: Originally, a large dot used as an ornamental element, especially for lists.
These can now be squares, diamonds, arrows, etc.

CaLENDER: To pass paper between steel rollers to give the paper a smother surface
or finish.

CaLLIGRAPHY: Fine handwriting with a brush or a pen. Calligraphic type 1s designed
after various styles of calligraphy. See Type PDF.

CAMERA-READY: Arwork, type proofs, etc., ready to be photographed for reproduc-
tion. Complete, finished digital files—PDFs, TIFFs, etc.—ready for printing
would be the digital equivalent.

Car HEIGHT: The height of a capital letter in a specific font; often different from the
height of the biggest ascender.

Caprs: Capital letters, also uppercase; e.g. A, B, C, D.

CartioN: The title of an illustration, table, etc. It is either set above or below. When
set below, it is the title of the legend.

CaAreT: A sign () directing the typesetter to insert a correction or additional mate-
rial immediately above the line in the manuscript or at the side in a galley.



Case: Also casebound. A cover or binding, usually synonymous with hardbound.
CASTING OFF: See COPYFITTING.

CenTERED DOT: See bullet. A heavy dot used as an ornament before paragraphs or in
lists.

CENTERED HEAD: See HEADING.

CHaNNELS: In photo editing software, color information is carried by separate gray-
scale bands, one each for red, green, and blue in RGB; cyan, magenta, yellow,

and black in CMYK. Each band is a channel. CMYK channels correspond to
printer’s colors; RGB to the scanner sensor or monitor phosphors.

CuarTER HEADING: The number and tile of a chapter on the opening page of a chap-
ter. Considered display matter. See Chapter PDF.

CHARACTER cOUNT: Total number of characters of a piece of copy. In copyfitting,
used to determine the number of pages.

CLOTHBOUND: See HARDBOUND.

CMYK: A subtractive color scheme of cyan, magenta, yellow, and black—as used
form most color printing. This color space does not directly and absolutely
translate from RGB—colors that cannot be printed or reproduced are called
out of gamut. In digital image editing software, in CMYK mode there are four
channels (each a grayscale) for each color.

COATED PAPER: See€ PAPER.

CoLrLaTING: In book making, to examine the folded signatures to make sure they are
complete and in the proper order. See COLLATING MARK.

CoLLATING MARK: A mark on the outside of the folded signature that enables collat-
ing. For example, a short rule positioned step-wise on the signatures would
clearly and quickly show if a signature were missing or out of order.

CoropHON: 1) The publisher’s trademark or logo. 2) A statement placed at the end
of the book. 3) A statement giving information about the design and printing

of the book.

CoLor (oF TYPE): Tone or density of a block of text. See Type PDF.



CoLor PRINTING: The process of printing in color. In offset printing, halftone repro-
duction of full-color art or photographs is done with four color plates, CMYK.
A four color press does this in one pass; a once color press does this in four
passes. Other colors can be used. Some high end printers may use seven or
eight colors. In inkjet printing, the print head applies very fine droplets of ink
in one pass with a dot pattern that approximated continuous tone. See screen
and separations.

CoLor space: Hue, saturation and brightness are the three distinct attributes of color:
Hue: as in red, green, or blue.
SATURATION: analogous to adding white to red making pink. The sa-
maered with no white would be fully saturated.
BrIGHTNESS: 1s dependent on the luminance and reflectivity of the col-
ored surface.
Together, they form a color space. Examples of common color spaces are

sRGB, RGB, CMYK, or LAB.
CoLoriMETRY: The study of color perception.

CorLumn: A vertical block of text positioned on a page.

CoLumN INCH: A measurement us in newspaper advertising: 1 inch deep by one col-
umn wide.

ComposING sTick: Used for handset type. An adjustable, handheld, open, three-sided
box—the width being set to the width of the line of type (measure). Held in the left
hand, the typesetter inserts several lines of type, letter by letter, space by space.

ComposITION: Setting a manuscript in type.

CoMPREHENSIVE: Also comp: an accurate layout showing type and illustrations in
position.

CompressionN: A method of making digital files smaller for storage or transmission,
but which when open reconstruct the original at a larger size. See lossy and
lossless.

Computer FONT: Type fonts in digital format. There are three kinds:
Birmar: also called raster font. These are pixel representations—raster



images—of each glyph. If a font is in three sizes, there must be
three complete set of images (fonts).

OuTtLINE: also called vector fonts. These fonts give instructions for cre-
ating each glyph, which can be scalable to any size.

STROKE: a glyph’s outline is defined by the a stroke’s profile and by the
vertices of strokes. Common in Asia.

CONDENSED TYPE: A narrow version of regular type.

Continuous TONE: Continuous tone images have the appearance of unlimited colors
or shades: photographs, TV images—a natural look. Whereas in offset lithog-
raphy, images are screened, called halftone, which use regular patterns of dots,
typically in four colors, CMYK, to create the illusion of continuous tone. Col-
lotype and most inkjet prints print continuous tone images.

ConTrOL COLOR: An ink color that matches a specific color formula; e.g. Pantone
colors. See PrRoOCESs coLoR. Control colors are often called "spot color."

Cory (TexT): Usually refers to the original text that has not be type set.
CoprY EDITOR: See EDITOR.

CopYFITTING: Also casting off or casting up, The process of determining the area re-
quired for a given amount of copy. With word processing this process is easier
because no estimate of the character or word count has to be made. The total
word or character count is divided by the per page word or character count for
the specified text font to estimate the total number of pages.

CoryriGHT: Copyright is a legal concept protecting the creator of a work. Printed
matter uses the word, “copyright,” and/or the symbol, “©,” and/or the abbre-
viation, “copr.”

CoryRIGHT PAGE: The verso of the title page of a book. This is where the copyright
notice, publication information, ISBN, credits, etc. go. See Parts of a Book
PDF.

Counter: The enclosed, hollow space of a letter: e.g. the space within the letter “o0,”
cce’” “b,” etc.



Cover: The two hinged parts of a book, the front and the back. Also the four sur-
faces when used to carry printed matter.

Crop: To remove unwanted portions of art from its width and or height.
Crop MARKS: Marks that indicate where an image is to be trimmed.

CROSS-REFERENCE: An instruction to the user to look for information elsewhere; a
reference from the text to some other part of the book.

Cross-STROKE: The horizontal strokes of an “f” or “t.”

Cursive Type: Type that resemble handwriting but in which the letters are discon-
nected. See Type PDF.

DasH: A punctuation mark, different from a hyphen (-). The length is the same as
the type size; thus in 12 point type the em dash is 12 points in length (—); an
en dash is 'z as long as the em dash (—). The em dash is used to set off par-
enthetical thought. In dialogue it is used when the sentence is stopped before

completion.

DEeckLE EDGE: The untrimmed edge of paper, more often, the rough, irregular edge of
handmade paper. A deckle edge is sometimes created on a machine-made paper.

DEeLETE: To remove.

Descenber: The part of a lowercase letter that extends below the x-height.

DEeskTopP pUBLISHING: Also abbreviated DTP. Combines page layout and typesetting
software and the personal computer to enable the design and publication of
documents at either large or small scale levels.

Diacritics: Small signs added to a letter to alter pronunciation: 4,¢,¢,1, 0, etc.

Die-cutTinG: The use of a die to cut out shapes from paper.

DiE stamMPING: A die, usually of metal, used to stamp a raised or lowered element
usually into the cover.



DiNnGBaT: Typographic decorations or ornaments: €8,é, 9«6, 80, etc.

DispLAY MATTER: Matter set in a larger or different type from the text, and set on
separate lines: title page, chapter headings, etc.

DispLay TYPE: Type used for headings, usually 18 points or bigger; often eye catching.

Dot Gam: When dots of ink spread on the printed substrate, this is called dot gain.
Adjustments for dot gain are made based on the ink, paper, and printing method
to anticipate more or less spread.

DoTs: See ELLIPSIS POINTS.

DPI: Dots per Inch. This is an often misleading terms. In a graphics program, an
image may be 300 dpi, which means 300 pixels (dots) per inch; however, an
inkjet printer requires many times more dots to create the effect of each single
pixel. In scanners dpi is often a selling feature, but there two different mean-
ings here for dpi: optical resolution in dpi and an extrapolated dpi.

Drop cap: An initial that is set in a large size to drop down two or more lines, that
is, the first and second lines (or more as necessary) are indented to permit the
initial to be dropped down, flush with the top of the first line of type. Used for
the first sentance of a book or chapter. See RAISED CAP.

Drop roLIO: A page number located at the foot of the page.

Drorout: Halftone picture in which the screen dots have been removed in the high-
lights; or when a picture with a white background is photographed through a
halftone screen, pinpoint dots—in digital art “artifacts”—are left in the white

and have to be removed or “dropped out.”

Dummy: Layout showing how text, headings, page numbers, illustrations, etc., will
be arranged. See COMPREHENSIVE, BULKING DUMMY.

Duotone: Two-color reproduction of a black-and-white image. See Color PDF.
DusT WRAPPER: Se€ JACKET.

Epition: An edition consists of all copies of a book printed from the same type or



plates, and subsequent printing from plates prepared photographically from
the original typography. The rare-book trade often uses edition and impression
as synonymous, because after a book was printed, early printed distributed
(put back, or with hot type, melted) the type after each printing.

Epitor: Generally, one who selects and prepares a work for publication. There are
different types of editing: developmental, copy, line, manuscript, fact, pro-
curement, style editing.

ELiTE TYPE: Typewriter type: 12 characters to the inch. See pica TYPE.

ELLipsis poINTS: Spaced periods used to indicate omitted words in quoted matter: *. . ..”
In dialogue it is often used to show a pause or delay, or to imply the speaker words
were omitted or that the speaker went on and one and one.

EM: The linear distance of the type size: an em in 14 point type is 14 points. Some-
times short for “em quad”: the square of the type size; in 14 pt type an em quad
would be 14 by 14 points.

Ewmpuasis:  Using italics, bold, or bold italics to highlight a word, phrase, or sen-
tence.

EN: One half the width of an em: in 14 point type, an en is 7 points. Sometimes short
for “en quad”: one-half the em quad; in 14 pt type an en quad would be 7 point
wide by 14 points high.

END MATTER: Also back matter or reference matter. The printed matter at the end of a
book, after the text: appendixes, bibliographies, glossaries, indexes. See Parts
of a Book PDF.

EnD sHEET: Also end paper. The heavy weight paper that connects the cover to the
pages of a book.

ENGrAVING: Generally a print made from an intaglio plate, prepared by cutting below
the surface. The ink is wiped from the surface, leaving it in the cuts.

EriGraPH: A short quote at the head of a chapter or in the front matter that is sugges-
tive of the matter to come.



ErrATA: Errors found after the book has been printed, and of such a serious nature
that an errata slip is printed and tipped in.

ETAa0IN SHRDLU: At one time, what was thought to be the twelve most common let-
ters in English: defining the first two keyboard rows on a Linotype machine.

ExTENDED: A wide version of a regular typeface. See Type PDF.

ExTrACT: Also secondary text. A long quotation set off from the text, often in smaller
type, with additional indentations, or less leading.

Face: The style or cut of type.

FamiLy: Related typefaces; e.g. Minion Regular, Minion, Italic, Minion Bold. See
Type PDF.

FeLT sipE: Uncoated paper has two sides, a wire side (in contact with the wire mesh)
and the felt side, or top. A felt finish: such as linen, laid, or wove.

FiGure: 1) A numeral. 2) An illustration printed with text (also text figure), as dis-
tinct from a plate, which is printed separately and tipped in.

Fim: An image carrying transparent plastic sheet for transmitted rather than reflec-
tive use. In photography, prints are made from film. In offset printing, metal,
plastic, or paper printing plates are made from film. See SEPARATIONS.

Frush: Type set with no indentation. See Type PDF.

FLusH PARAGRAPH: A paragraph with no indentation.

FryLEar: Other than the end sheet, any blank leaf at the front or end of a book.

FoLpout: An oversized leaf—map, illustration, table—folded to fit within the trim
size of a book and tipped in, or inserted as a WRAPAROUND.

Forio: Page number—blind folio if unprinted; expressed folio if printed. Also, a
book made from a standard size sheet folded once forming two leaves, four
pages; see 0CTAVO and QUARTO.



Font: All the characters in one size of type.

Foreworp: Introduction to a book written by someone other than the author. Some-
times used as in place of “Preface.”

Form: Generally used to indicate the assembly of all images/image carriers (type,
images, descroative elements) to be combined for the same press run. In book
making, a form usually contains a mulitple of 8 pages--one side of one sheet.
See imposition.

Format: Size and shape of a publication.

FracTtions: Common fractions ( Y4, %4, %) can be found in many common fonts; how-
ever other fractions have to be built up from either lining figures and a solidus
(4/9) or super and subscript numbers with either a solidus (%) or a dash ( ‘9‘—).

FRrRENCH SPACING: A justifying space added only after the period ending a sentence.

From LINE: The line citing the source of a quotation or extract, e.g, “From The Ma-
terials of the Artist.”

FrONT MATTER: Also “Preliminaries” or “Prelims.” The opening pages of a book,
including: half title, full title, copyright, dedication, preface, and foreword.
Usually folioed with lowercase roman numerals. See Parts of a Book PDF.

FronTisPIECE: An illustrated page that faces the title page of a book.

Furr Measure: The length of a line (width of colum) in which type is set. Full mea-
sure refers to copy set to the full width; as opposed to narrow measure, which
refer to a block of copy such as an extract, that is set to a narrower measure.
See MEASURE.

GaLLEY: A long metal frame (galley) that holds several pages of text. It is easier to
correct type in this form, before the text is transferred to page by page forms.
See GALLEY PROOF.

GALLEY PROOFs: Also “galleys,” are proofs made from the text in galleys. These
are early proofs; proofs created near the finished version for final editing and
checking are called “page proofs.”



GammMma: More correctly Gamma compression or gamma encoding, 1s used to encode
luminance values into video signals or digital file values and decode back into
luminance values. As a practical matter, it refers to adjustments that can be
made to correct the monitor to more accurately display images. In photogra-
phy paper and film each have a nonlinear gamma that represent compression
of the highlights and shadows; some films and papers have a straighter line,
more linear, section between the highlights and shadows than others.

GarteroLD: A foldout in a book or periodical.
GatHer: To assemble signatures in the correct order prior to sewing.
GHosT: Background which has been lightened.

GHosTING: The appearance of an unwanted and unintended image on a page often
from the other side of the leaf.

Giping: The application of gold leaf to the edges of a book for decoration.

Grossy: Short for glossy print: a photograph with a hard, shiny finish, preferred for
reproduction work. Also for coated paper, such as magazines.

GrypH: In typography, it is a graphical representation or unit: a character, numeral,
punctuation mark, dingbat. For example, swash characters might include “ae”
(two separate characters) as one graphic units: “@&” (a glyph).

GoOTHIC: See TYPE.

GrADIENT: In graphics, a gradual, bandless, blend of colors; an even gradation from
low to high values, such as from white to black.

GraIN: Predominate direction of the fibers in a sheet of paper.
GRAVURE: A printing process in which the impression comes from intaglio plates,
where the image to be printed lies beneath the surface, whereas in letterpress,

the image lies about the surface.

GravscaLE: In digital images, each pixel carries its intensity information only—no



color information. Commonly there are 256 shades in a grayscale image run-
ning from pure white to pure black.

Greek: Also lorem ipsum. Dummy text used for page or text element design because
it gives a normal looking word and sentence length distribution. Studies show
that when actual copy is set, people are distracted from the overall graphic
look or feel. Here are 25 words: Lorem ipsum dolor sit amet, consectetuer ad-
ipiscing elit. Proin facilisis nibh id magna. Etiam libero ligula, consequat et,
dapibus id, dignissim quis, lacus. Duis cursus. See: http://www.lipsum.com

GutTer: Blank space in the center where tw3o facing pages meet. See GUTTER MAR-
GIN.
GUTTER MARGIN: The inner margin of a single page.

HairLINE: The finest rule. See RULE.
Havrr TitLE: The first page of a book after the end papers. It has the book title only.
Havrrrong: “Continuous” tone reproduction made by means of dots of varying sizes.

Havros: A small light to white circles that appear in a digital image that has been
oversharpened.

Hanpset: Type that is set by hand, letter by letter, space by space, using a compos-
ING STICK.

HANGING PARAGRAPH: S€€ PARAGRAPH.

HeapinG: Generally: type set apart from a section of text, serving as a title or de-
scription. Often display matter.

CeNTERED HEAD: a headlined centered between the margins of the page,
text block, or column.

CuarTeR HEAD: The heading for the chapter opening page. See Chapter
PDF.

Cur-IN HEAD: a head placed in a box of white space cut into the side of
the type page, usually set in a different type from the text. If it
has a rule around it, it is a boxheading.

RuUNNING HEAD: is a headline placed at the top of the text pages showing the



book, author, chapter, or subsection. See Running Heads PDF.
SipE HEAD: a headline placed at the side of a page or column.
SuBHEAD: a heading that precedes a subdivision of a chapter.

Hickey: A small blemish on a printed peice due usually to a contaminating particle
on a printing plate.

HicurigHT: The whitest part in a picture, typically lacking detail.

HiNnTING:  Similar to anti-aliasing. It is a mathematical instruction contained in out-
line font (vector), such as TrueType formats, that adjusts the type for better
clarity and legibility.

Hi-res: Short for high resolution, hi res refers to the amount of detail an image
holds. Not only are there no common standards for what constitutes hi res, but
the same image can appear softer (low) or sharper (hi) irrespective of its dpi,
depending on the monitor, printer, paper, ink or the sobriety of the viewer. Dpi
is not the sole criterion for "good" or "bad" image resolution: Monitor images
are typically 72 dpi. Although a 72 dpi 4X5 inch image may look sharp on a
monitor, it holds far less information than a 300dpi 4X5 image, and it won't
print well. However, a 300dpi 4X5 image could be converted to 72dpi, with-
out resampling, and none of the detail or imformation will have been lost:

DPI IMAGE SIZE FILE SIZE

Original 300 dpi 4 X 5” 5.2 MB
Resized: no resampling 72dpi 20.8” X 16.7” 5.2 MB
Resized: resampling 72 dpi 4 X 57 360 KB

The resized-resampled image won't print well, but will look okay on a moni-
tor. The resized-no resampling image won't print well at 20.8" X 16.7", but if
printed at 4" X 5" it will be identical to the original image.

HorizonTAL scALE: In computer typesetting, adjusting the horizontal proportion of
type—to compress or expand. See Type PDF.

Hort prEss: A method of foil stamping by heating the type or die.

HypHenaTION: Also word division. Breaking words at the end of a sentence to make
the word and letter spacing of a line of type more uniform.



IMAGESETTER: A high resolution, large format, computer output devise. Commonly:
it converts digital image files to film from which lithographic plates are made
for offset printing. An imagesetter can also produce large negative or positives
for photographic printing or viewing.

ImposiTiON: The layout of pages on a large sheet, so that after printing and folding
the pages will appear in the correct order in the correct orientation. Generally

books sheets are multiples of 8 pages. See form.

ImprEssiON: 1) All the copies of a book printed at one time. 2) The amount of pres-
sure on a sheet on a printing press.

ImprINT: The name of a publisher, often with the place and date of publication, on
the title page; sometimes including a colophon.

INDENT: Starting or ending type inside the left or right margins.

INFERIOR FIGURE: A small numeral that prints partly below the baseline; see sub-
script.

InTiaL: The first letter of a page, chapter, or book set in a display type for decoration
or emphasis.

Ink: The color bearing material used to print an impression on a page. Offset ink is
very thick; whereas inkjet ink is very thin.

INkJET PRINTING: Both low and high price printers that use tiny, variable sized, drop-
lets of ink that are “sprayed” onto paper. Print-on-demand printers use sophis-
ticated inkjet printers. The ink is notoriously expensive.

Ink roTATION: The sequence of ink colors in four color printing.

INserT: An extra printed leaf, sometimes folded, inserted or tipped into a book or
magazine.

INTAGLIO: See GRAVURE.

InTRODUCTION: Unlike the preface or foreword, the introduction is considered part
of the text.



ISBN: International Standard Book Number, a 10 digit, unique numerical book
identifier.

ITaLIC: See TYPE.

JACKET: A protective wrapper, usually paper, that protects a clothbound book cover.
It usually caries the blurb. Also dust wrapper, abbreviated d.w.

JpeG (.JpG): Joint Photographic Experts Group—a commonly used lossy compres-
sion method for digital photographs.

JusTiry: To space out lines of type to fill a specified measure.

JusTIFy ALL LINES: In computer typesetting, this forces the last line (or a selected
line) to be justified.

JusTiFy wiTH CENTER: In a justified block of text, if the last line is less than the full
measure, it will be centered.

JusTiry witH LEFT: In a justified block of text, if the last line is less than the full mea-
sure, it will be flush left.

JusTiry with RIGHT: In a justified block of text, if the last line is less than the full
measure, it will be flush right.

KEern: The part of the character extending beyond the body (sort) of type is called
a kern.

KEerNING: In typesetting, kerning moves certain pairs of characters closer together,
overlapping blank spaces: for example VA, but not EF. See TRACKING.

KiLL: To purposely omit text or illustrations. Also, an order to break up the pages
melt down the type.

LAB: (CIELAB, or L*a*b*) A color scheme that most accurately models the hu-
man eye. (RGB and CMYK are models based on output devices.) There are
three channels; however unlike RGB or CMYK, one channel carries intensity
information (similar to a black and white conversion of an image), and the
other two channels carry the color information: channel a—negative values



are green, positive values are magenta; channel b—mnegative values are blue,
positive values are yellow.

Laser JET: Unlike an inkjet printer, the laser jet uses static electricity to temporarily
hold toner particles, which are fused to the paper. Inexpensive and fast, but

lacking the print quality of even the least expensive inkjet printers.

LatiN ALPHABET: Generally, Latin distinguishes our alphabet from other forms like
Greek, Cyrillic, etc.

Layers: In digital editing software, these are analogous to acetates in animated car-
toon making. Each layer (acetate) can be part of the whole, complete, blended,

etc.

Layour: The conception of a finished job, complete with spacing, type specifica-
tions, etc.

LeaDers: A row of evenly spaced dots designed to carry the reader’s eye across rows
of a table, such as a table of contents.

LeapiNG: Extra spacing between lines of type. (Pronounced led). For example, 12/12
type (twelve on twelve) is solid, 12/14 type has 2 points of leading.

Lear: A hinged piece of paper consisting of two pages.

LeGenD: 1) Descriptive matter accompanying an illustration; whereas a caption, it
the title of the illustration or legend. 2) The key to symbols or marks on a map
or chart.

LETTER SPACING: Spacing between letters. See Type PDF.

LetTERPRESS: Method of printing using a raised surface as the image carrier.

Licature: Two or three characters combined on a single type body: e.g. (E or .

LiNe copy: Copy or images, for reproduction which contains only black and white,
such as pen-and-ink drawings, type, etc.

LINE GAUGE: Measuring rule used for copy fitting.



LINING FIGURES: See NUMERALS.

Locorype: Also logo. One or more words or combinations of letters, graphic ele-
ments, often printed with control colors, that are used to identify a company; a
trademark or registered mark.

Lorem Ipsum: See GREEK.

LossLEss: A compression program for digital images or sound files that allows the
exact original data to be reconstructed (opened) from the compressed file. Zip,
Png, or psd are lossless. See LossY.

Lossy: A compression program for digital images or sound files that allows an ap-
proximation of the original file when it is reconstructed (opened). Jpeg is lossy
compression. See LOSSLESS.

Lowercase: The uncapitalized letters of an alphabet, e.g. a, b, c, d, etc.

MACHINE FINISH: See PAPER.

MajuscuLk: Large or capital letters.

MAKEREADY: In letterpress work, putting the typeform, zincs, etc. on the press, in-
cluding leveling the types to get it ready for printing. More generally, getting
a printing press ready to print a run.

MakEeup: Arranging type lines and illustrations into page form.

MaraGin: The white space around the printed page: the head, outside, foot, and back
(inside) margins. The back margins of the two facing pages are the gutter.

Mask: In graphics a mask prevents light or ink from passing through areas of an im-
age. Masking is an integral part of digital image editing and creation.

MaSTER PAGES: In pages setting software, a page layout, which may include images
and text, that can be applied globally to an entire document.

MasTHEAD: A distinctive design, logotype, or style of type used to identify a com-
pany.



MEecHanicaL: Paste-up of all the design elements—type, images—as a guide to the
printer or as camera-ready copy.

MEeTaMERISM: As used, more correctly “illuminant metameric failure,” is where cer-
tain colors match under one light source but appear differently under another
light source. This is particularly problematic with inkjet printing.

MiptonNE: The tones of the image between the shadow ("black")and highlight
("white")areas where most of the image information is.

MinuscuLE: Small letters, or lowercase

MoIrE PATTERN: An interference pattern: 1) caused by halftone screens that are out
of alignment; 2) that appears when trying to remove a dot pattern in scanned
halftone art or when reprinting halftone art copied from an originally screened
and printed piece; 3) produced by certain patterns in art (striped shirts, wood
cuts, etc.) when scanned. In digital art the effect can be exacerbated by choice
of paper, ink, and image dpi.

Monospacep TYPE: Fixed width, non-proportional, type, e.g. Courier type.

NEGATIVE: In graphics, an image whose tonal values are inverted from the original—
light areas appear dark, dark areas appear light. In a color negative not only
are the tonal values inverted, but the colors are reversed—where red appears
cyan, green appears magenta, and blue appears yellow.

Noisg: In film, it’s film grain. In digital images some noise comes from camera sen-
sors; some comes from low quality compression.

NONLINING NUMERALS: S€€ NUMERALS.

NUMERALS:

LINING NUMERALS: Arabic numerals are 1, 2, 3,4, 5, 6,7, 8,9, 0. When
printed like that, where they are each Cap High, they are called
lining numerals.

OLD sTYLE NUMERALS: When they are printed 1, 2, 3, 4,5, 6,7, 8,9, 0
where they print more like lowercase letters extending above and
below the x-height, they are called non-lining or old style numer-
als or figures.



RoMAN NUMERALS: Roman numerals start I, II, III IV, V, VI VII, VIII,
IX, X. In general, they are used in lower case for numbering, 1, ii,
111, 1v, v, V1, Vii, Viil, 1X, X, the front matter of a book.

OBLIQUE: Letters that slant to the right.
Octavo: A book made from standard size sheets, folded three times, forming 8
leaves, and 16 pages. Sometimes for books measuring about 6 X 9 inches. See

FOLIO and QUARTO.

Orr-cenTER: Text or display elements that are not centered on the page or relative
to a margin.

OFFsET: A printing problem where wet ink is transferred from the top of one sheet
to the back of another sheet.

OFFSET PRINTING: A printing process based on the repulsion of oil and water, where
the inked image is transferred—offset—from the plate to a rubber blanket to

the printing surface.

OLp sTYLE: A term used to describe type styles developed in the early seventeenth
century.

OLD STYLE FIGURES: These figures vary in size and placement relative to the baseline,
similar to lowercase. See NUMERALS.

Oracity: The quality of paper that prevents the type or image from showing through
from one side of page to the other.

OperATORS: Signs such as +, -, =, £, used in mathematic or other scientific texts.

OpticaL CENTERING: The vertical adjustment of an element so that it appears cen-
tered: it may be different from measured centering, depending on the shape,
color, weight of the element.

ORPHAN: See WIDOW.

OurtsipE (oF PAGE): The outside margin of a page, as opposed to the back (inside)
margin or gutter.



OVERLAY: A transparent paper or acetate flap that protects art work or gives printing
or layout instructions.

PaGE: A book is made up of leaves of paper. One side of one leaf is a page.
PAGE Proor: See proof.

PaGinaTioN: The system or organization of pages, which often involves page num-
bering.

PaPer: General considerations for book or printing papers:

UncoaTeD & cOATED PAPERS: The difference between uncoated and coat-
ed papers is that uncoated papers consist only of the paper stock,
which may or may not be sized, whereas the printing surface of
coated papers have a pigment coat of some thickness. Glossy
papers are coated papers.

PrRINTING METHOD: Papers for offset printing carry sizing that prevents or
minimizes picking; these papers also have narrow tolarances for
moisture content than papers for letterpress printing.

MaTERIAL: Most book papers are made from cellulose fiber from wood.
Cheap paper used for inexpensive paperbacks yellowed: "pulp
ficition"; whereas, better papers, also made from cellulose may
be treated to be lignum and acid free.

CoLor : most books are printed on "white," but white ranges from pure
white to yellow-white. Color also may effect opacity.

FmnisH: book paper runs from "rough" (antique) to gloss, such as clay
cast papers.

WEIGHT: The weight of paper is defined as basis weight.

BuLk: The thickness of paper 1s expressed in thousandths of an inch.

Price: Paper prices vary greatly from cheap newsprint to heavy clay-
coat.

PaPERBACK: A book bound in paper. Also paperbound.

ParaGraPHs: When setting type, there are two kinds of paragraphs: a plain para-
graph has the first line indented and the other lines are flush; a hanging para-
graph has a full, first line, and all the other lines are indented. A third type of
paragraph, a block paragraph, has no indentation, but a line space separates it
from the preceding and succeeding paragraphs, common in business letters.



ParT TITLE: The title of a division of a book, usually printed alone on a part title page
preceding the following text. Part of the DISPLAY MATTER.

Pasteup: The assembling of type, illustration etc. as a guide to the printer for make-
up, or as camera-ready-art.

PDF: Adobe Acrobat’s native file. Portable Document Format that encapsulates type
and images from highly compressed for web use, to low compression, high

quality print work. Often used by print-on-demand printers for book formats.

PE: Printer’s Error, primarily typographical errors which are corrected at the print-
er's cost.

PenaLty Copry: Copy that is difficult to compose—heavily corrected, foreign lan-
guage, mathematical symbols, etc.—usually billed at a higher rate.

PERFECT BINDING: See BINDING.

Permission: Written documents giving the author, or publisher, formal permission to
quote or reproduce something from another work.

P1: To mix up type accidentally.

Pica: One-sixth of an inch. See POINTS.

Pica Em: A 12 point em.

Pica TypE: Typewriter type: 10 characters to the inch. See ELITE.

Pick: When ink pulls loose paper fibers from the paper, this is called pick.

Pickup: To reuse previously printed matter as part of a new work.

PixeL: In digital art, the smallest piece of image information (picture element.) Each
pixel can carry two types of information: intensity (white to black) and color

(RGB or CMYK).

Prate: 1) The image carrying surface for printing. 2) A printed image on smooth or
coated paper.



PnG: Portable Network Graphics—a bitmapped digital image format with lossless
compression. Created for the internet to replace GIF (Graphics Interchange
Format).

PoinT: One-twelth of a pica, 1/72 of an inch.

PosiTive: An image—reflective or transmitted—where the hue and intensity infor-
mation is correct, as opposed to a negative or monochrome positive.

PRrREFACE: A preliminary part of a book containing the author’s statement regarding
the purpose of the book, often including acknowledgments.

PRELIMINARIES: See front matter.

Presswork: In book making the printing of the book; distinct from composition,
makeup, and binding.

PriNT-ON-DEMAND: Also POD. A computer based publishing model, where books
are printed (usually by a specialized lasterjet printer), trimmed and bound to
order.

PRINTER’S ERROR: An error that is corrected at the printer, publisher, typographer’s
expense. See AUTHOR’S ALTERATIONS.

Process coLor: Standard lithographic ink colors for color printing: Cyan, Magenta,
Yellow, Black. See CONTROL COLOR.

Progs: Progressive proofs: color printing proofs, showing the colors individually
and progressively as they are printed.

Proor: An impression or reproduction made from the film, plates, finished art, ect.
to check for mistakes or deviations.

Proor READER: Someone who checks the type to make sure it is identical to the
original copy.

PROOFREADER’S MARKS: A system for marking copy or proofs to show corrections.
See Proofreader's Marks PDF.

ProportiONAL TYPE: Type that varies in width: for example, narrower for an “1” than
for an “m.”



Psp: Adobe Photoshop’s native image file extension.

QuabpiNG: In typesetting, to fill out a line of type with a blank space—a quad
space.

QuaDpTONE: A four-color reproduction of a black-and-white image. While CMYK is
a four color system designed to reproduce full-color images, the four colors of
a quadtone are not intended to reproduce a color image faithfully, but, rather,
to enhance a black-and-white image.

QUARTERTONE: Image tones in the shadow area (in RGB or in CMYK this would be
the highlights).

Quarto: A book made from standard size sheets, folded twice forming 4 leaves
or eight pages. Sometimes applied to a 9 by 12 inch book. See FoLio and oc-
TAVO.

Qwerty: The layout of a standard typewriter/computer keyboard. The first and up-
permost letters start “qwerty.”

RAGGED RIGHT: Type set with a unjustified right-hand margin.
RAGGING: Irregular margining, either left or right.

RAISED cAP: An initial that is set in a large size, sticking up beyond the first line of
type. Used for the first sentance of a book or chapter. See brROP cAP.

Ranpom poT: Inkjet and laserjet printers use a random or stochastic dot to create a
virtually continuous tone image; as opposed to halftone printing where the dot
pattern is regular—e.g. 120 line screen—and varies in thickness to create the
illusion of continuous tone.

RANGE: Chiefly British for flush.

RASTER GraPHICS: Bit-for-bit image mapping of the image pixels. In most graph-
ics programs, this aslo includes the number of bits per pixel—color depth—
which determine the number of colors the pixel can represent. The larger the
image the larger the file.



RasteRIZATION: Converting text or art from vector based (scalable) to raster based.
In Photoshop, for example, working with type is vector based, in a special
type layer. Once the type is rasterized, it become raster based or bitmap, and
is uneditable, but can be treated like any other image object.

Raw: Also camera raw. In digital photography it is the native format of a digital
photograph, e.g. a Canon raw photograph is a different format from Nikon.
For most photo editing software the raw files have to be converted into more
standard formats (jpeg, tiff, etc.). Raw affords the photographer the best con-
trol over image quality if he makes the conversion rather than the camera’s
processor.

ReapaBiLITY: The quality of some typefaces to be read comfortably or with better
comprehension over a sustained period of time.

Ream: 500 sheets of paper. See basis weight.

Recto: The right-hand page, in books having an odd-number folio. The image side
of a print.

REFERENCE MARKs: Numerals, letters, or symbols used at the point of reference in
the text and correspondingly at the head of a note or footnote.

REFERENCE MATTER: See end matter.

REerFLECTIVE: Painting, photographs, text, etc. on paper or other nominally opaque
surfaces—called reflective because light hits the object and is absorbed, re-
flected, and transmitted, such that the viewer sees the art. See transparency.

REeGisTer: To print an impression on a sheet in correct relationship to other impres-
sions: for example, full color lithographic prints, printing in 4 colors, CMYK,
each impression must be in register. When the impressions are not aligned, the
work is said to be out of register. Registration is not so much a concern with
inkjet: the registration of colors is adjusted on the print heads.

REGISTER MARKS: Marks used to align pages to keep in register. Although these marks
print, they are outside the trim lines.

REeGuLAR spacING: The use of a quad space after all periods ending sentences.



REPRODUCTION PROOF: Also repro. The final proof with all the corrections. In photo-
mechanical art, camera ready. A repro grade photograph is a photographic
print suitable for its intended use; repro grade prints are made to size, with
dodging and burning, usually with subtle differences in cast, letting the cus-
tomer select the best settings.

REVERSE oUT: A graphic element or type is said to be “reversed out” when the element
or type is surrounded by color and the type or element itself is the paper color.

RGB: An additive color scheme of red, green and blue light—as in color monitors.
There are three channels (each a grayscale) for each color.

River: A white streak or river running down a page between words, usually 3 or
more lines. Rivers breakup the even appearance of type and, because they are
distracting, are to be avoided.

Roman: Regular type as opposed to italic. See Type PDF.

RougH: A preliminary sketch showing only important areas, with no details.

RULE: A typographic element; a line: 1 pt. , 2 pt. =, 4 pt. w—ctcC.

Run Back: In proof reading, to move material from the beginning of one line to the
end of the previous line.

Run pown: In proof reading, to move material from the end of one line to the begin-
ning of the next.

Run mv: 1) To merge a paragraph with the preceding one. 2) To insert new copy into
the text.

RunarounD: Type set in varying measure to fit around an illustration or a box.
RunniNG HEAD: See Heading. See Running Heads PDF.

Runover: 1) In flush-and hang material, lines after the first; 2) the continuation of a
heading on a second line; 3) a large amount of reset material.



SaME Size: Abbreviated SS

Sans seriF: Letterforms that have no serif.

ScaLinG: Determining the dimension of art to be enlarged or reduced.

Screen: 1) In halftone printing, the dot pattern applied to an image. 2) A uniform
pattern of dots applied to line copy to create tone. 3) As in screen printing:
a technique using a mesh to support a stencil. A roller or squeegee is moved
across the screen (mesh and stencil) forcing the ink through.

Script: Type designed to resemble handwriting. See CURSIVE.

SECONDARY TEXT: See EXTRACT.

Serir: The stroke that projects beyond the top or bottom of the main stroke of a let-
ter.

SERVICE BUREAU: In graphic arts and printing, commonly a company that converts
digital files to film or film to digital files. See imagesetter.

SET: Also set size. Horizontal dimension of individual letter; generally, condensed,
extended, fat or thin.

SETOFF: See OFFSET.
SEWING: See BINDING.
Suapow: The darkest areas of an image, usually with very little detail.

SHEETWISE: In printing, a different form or imposition is used for each side of the
sheet, as distinct from work and turn.

SHINGLING: Heavy papers, folded and gathered for saddle stitching will creep or push
out: if all pages were trimmed prior to gathering, the inside pages would have
smaller outside margins. Shingling anticipates this by making sure the paper
is big enough, and in extreme instances the gutter is adjusted to permit even
alignment.



SHOW-THROUGH: Printing that is visible from one side of a leaf to the other.
SiDE HEAD: See HEADING.

SIGNATURE: A sheet of a book folded and ready to be sewn. It is usually 32, 16, or 8
pages. If the paper is thin enough, a signature could be as much as 64 pages.

SitnoueTTE: The entire background of a halftone is removed. Extracted.

SimuLtaneous ConTrAST: The apparent enhancement or diminishment of contrast
color, related to the simultaneous exposure to a stimulus: or, simply, the way
in which the colors of two different objects effect each other. Often a color
appearing in on context appears to be different in a different context.

SinkaGE: The vertical distance that any line or graphic element is dropped rom the
tope of the normal page, measured from the top of the running head, or if there
1s not running head from the tip of the first line of text. It is measured in picas

and points.

Skew: In digital art, a transformation that changes the angle of a line or shape rela-
tive to horizontal or vertical.

Stant: The angle of a downward stroke of type.
SLASH: See SOLIDUS.

Stipcase: A protective box for a book or set of books, with one open side so that
when the book is shelved the spine is visible.

SLipsHEET: A sheet of paper slid under a translucent sheet. The slip sheet may have
guides, letters, drawing on it—to assist in making a cleaner or revised draw-
ing on the translucent sheet. In digital art, a white or black layer “slid” under
a transparent layer with an object on it. It assists in cleaning up.

SmaLL caps: Roman uppercase alphabet that has the same height as the x-height.

SoLip: Type set with no leading. See Type PDF.

Sorbus: Forward slash. Also virgule, slant.



SpaciNG: The horizontal spacing between letters, words, columns, paragraph inden-
tations. Vertical spacing, leading, between lines, sometimes it is different
between paragraphs or extracts. See Type PDF.

LETTER SPACING: spacing placed between letters to justify a line or for
display purposes.

WOoRD spaCING: spacing placed between words to justify a line or for
display purposes.

LINE spacING: spacing, called leading, placed between lined of type
most often for readability and color.

SPANNER HEAD: In a table, a column head covering two or more columns.
Spec: Short for specified. Specification on manuscript or layout.
SpiNe: The part of a book that is visible when a book is shelved.

Spor CoLor: See control color. Commonly a color generated by a non-standard
offset ink. For example, a company’s logo may be made using a spot color so
that it doesn’t vary from printer to printer.

SpoT vARNISH: Print varnish, or press varnish, is the application of varnish to a page.
Because it is applied iwth a plate, where it is applied is controlled—hense spot
varnish. It is does for protective purposes; e.g. solid black inks show finger
prints, which a varnish coat prevents. An extra clear varnish, called water
coat, is often applied to images to make them apear more glossy. Sometime
the varnish coat can be tinted to warm or cool an image.

SS: Same Size: used to indicate that a piece of art work is to be used at the size
shown.

STAGING LINE: A line created when using a frisket or mask when removing or adding
color.

StaiNnING: The coloring of the edges of a book for decoration.

StocHAsTIC DOT: A random or random-like dot in inkjet or laserjet printers, giving
the appearance of continuous tone.

Stock: Generally, the paper being printed on.



StuB coLumn: The left-hand column of a table.
STuB OF A TABLE: Guiding entries in the left-hand column of a table.

StyLE: Rules covering punctuation, capitalization, word division, spelling. House
style is the set of such rules by a publisher.

SuBHEAD: See Heading.

SusscripT: A small numeral, letter, etc. that prints partly below the base line.
SUBSTANCE: See basis weight.

SupPERIOR FIGURE: A small numeral that prints above the x-height; see SUPERSCRIPT.
SuperscrIPT: A small numeral, letter, fraction, that prints above the x-height.

SwasH LETTERS: Ornamental variations of a type face, in caps used chiefly for ini-
tials.

TaBLET: A mouse like device used in graphics programs cosisting of a pen and a
tablet that enable the user to draw.

TaBULATION: Listing or charting items in a table.

TEMPLATE: A pre-made layout.

TERMINAL LETTERS: A swash design on the tail of letters: a flourish.

TexT BLocK: The body of the book. In book making, it is all the leaves making up
the book to be bound, therefore excluding the cover--board papers, end pa-
pers, etc. In printing based on digital files, the file containing all the pages of

the book; the cover being a separate file.

TexT BooK: A book or edition of a book intended for sales and use in schools and
college.

TexT FRAME: In digital typesetting, a frame that is drawn and positioned in which
type is placed.



Text TypE: Type of the text, normally 14 points or smaller
THumBNAILS: Small images, as in a contact sheet, standing in for larger images.

Tirr: Tagged Image File Format: A digital image file storage format. It can be use
lossless compression.

Tip-IN: A separately printed leaf that is glued or tipped in. See WRAPAROUND.

TiTLE PAGE: Nominally the third page of a book, with the title, author and publisher’s
names in display type.

TooL: To alter the surface of printing plate with an engraver’s tool.
TrackING: In digital type setting, letter-spacing. See Type PDF.
TrADE Book: Books or editions for sale through bookstores to the general public.

TraNsITIONAL: Type design that combine features of both Old Style and Modern; eg.
Baskerville. See Type PDF.

TRANSPARENCY: Art, type, etc., on film through with light is shown to see the image.
Transparencies can be positive (slide film) or negative (color or B&W film)

TrRAPPING: A prepress technique of creating a slight overlap of one color over an-
other to correct or prevent registration problems.

TriM size: The outside dimension of a page after it has been printed and trimmed.
TrITONE: A three-color reproduction of a black-and-white image. See Color PDF.

TrUE TYPE: An outline or vector type, originally developed by Apple Computer.
Microsoft added True Type to Window in 1991.

TURNOVER: See runover.

TypE sizes: See Type PDF.



TypE stYLES: See Type PDF.

TYPOGRAPHICAL ERROR: An error made by the typesetter; commonly “typo.” It is a
printer’s error.

Urppercaskg: Capital letters.

VarIABLES: Any typographic element that can be specified: typeface, type size, type
body, measure, and paragraph indent.

VEcTOR GrAPHICS: Uses points, lines, and curves—based on mathematical equations,
the size of which 1s impendent of the final image size—to represent images in
computer graphics. TrueType type is vector graphics. The size of a vector file
1s independent of the size of the image.

VERrso: The back side or page of a leaf. The even numbered pages.

VERTICAL SCcALE: In computer typesetting, adjusting the vertical proportion of type—
to compress or expand.

VIRGULE: See SOLIDUS.
VisuaL: Designer’s layout.

WEIGHT: Variations of letterform such as light bold, etc. Sometimes used for paper:
see BASIS WEIGHT.

Wipows: A widow is a short line ending a paragraph at the top of a page. In care-
ful typesetting, widows are to be avoided: usually done by letter and word
spacing to either remove the widow or to add a line. Sometimes correcting
a widow requires adjusting paragraphs several pages before, or shortening a
spread by one or two lines. An orphan is the opening sentence of a paragraph
at the bottom of a page. Orphans are more acceptable. Low cost typesetting
often changes the type size of a paragraph or sentence to quickly eliminate
widows.

WipTH: Variations in letterform, such as light bold, etc.

Woobcurt: A form of relief printing done with "carved" wood as the image carier.



The negative (non-inked) portions of the image are cut away, leaving the im-
age in relief.

WoRD pivision: Also hyphenation. Dividing words at the end of a line.

Worbp spaciNG: The justifying space between words to fill a given measure—the
maximum text length for a specific job.

WORK-AND-TURN: A way of laying out the pages (IMPOSITION) so that a sheet is printed
on one side, turned end for end and printed on the other side, giving two cop-
ies of the same pages when cut in half.

WRAPAROUND: A separately printed sheet slipped around the outside of a signature
before sewing, to add illustrations to a book without having to tip in single
leaves.

WRONG FONT: Usually a printer’s error, where the wrong font is used.
X-HEIGHT: The height of the body of a lowercase letter. X being the best example

because all terminals touch the baseline and the line drawn across top of the
“x”” See Type PDF.



